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World Health Organization

Collaborating Centres
REDESIGNATION FORM

This form is to be electronically completed by the proposed WHO Collaborating Centre no later than 6 month before the expiration of the designation

The redesignation form consists of four parts:


Part I   -  Basic information


Part II  -  Annual reports


Part III – Proposed revised terms of reference


Part IV  - Proposed work plan
Title of the Collaborating Centre: ______________________________________________

Institution name: ___________________________________________________________
Exact name of the department/unit/section/laboratory, etc. which would act as the WHO Collaborating Centre: ________________________________________________________

City and country of location: __________________________________________________
Part I – Basic information

1.1 Name of the Director of the institution :________________________________________________________________
1.2 Name of the Head of the proposed WHO Collaborating Centre (i.e. the person with overall responsibility for carrying out the Work plan) - this may be the Director of the Institute or the head of the unit, department, etc.:_________________________________________________________________________________________

1.3 Address of the institution  :                                                                                                                                                     

1.4 Telephone                         :                                                                                                                                                     

1.5 Fax                                    :                                                                                                                                                     

1.6 E-mail                                :                                                                                                                                                   

1.7 Web site                            :   ________________________________________________________________________



Please attach the three following updated documents:

1.8 
Organizational chart (1 page);

1.9
List of professional staff of the WHO Collaborating Centre with an indication of their qualifications (1 page);

1.10
Facilities available (e.g. laboratories, training facilities, documentation centre, etc.) (1 page);
Part II – Annual Reports

Include in this part a copy of all annual reports that the collaborating center submitted to WHO during the current period of designation/redesignation (e.g. if the original designation/redesignation was for 4 years, at least 3 annual reports are required). Do not include a general report of the institution as a whole but only regarding its activities as WHO Collaborating Center. The reports should be as detailed as possible, and in accordance with the work plan submitted at the beginning of the four years period. Please refer to and follow the Recommended format for annual reports of WHO Collaborating Centres.

Part  III – Proposed revised terms of reference
The proposed revised terms of reference of the WHO Collaborating Centre should be presented as bullet points and briefly describe the scope of the activities that the institution would perform as a WHO Collaborating Centre during the following redesignation period.

Part IV – Proposed work plan

The proposed work plan should cover all the years of redesignation and it can be presented as an executive summary. It should include information on the concrete activities of the institution as a WHO Collaborating Centre with specific actions to be carried out, specifying:

· name of the activity

· the person responsible

· description of the activity

· the expected outcome

· links with the objectives of WHO/relevant WHO programme

· corresponding activities in the WHO technical programme(s) concerned

· financial provisions

· dissemination of the results

· the deadline

· annex providing more detailed information can be attached

*******
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